
Accessing the New Student Report in Power BI 

The New Student Report will show the Student Raw data report along with the student’s next year 
school. For example, if a student is moving from the 5th grade to the 6th grade and this requires the 
student to move to a new school, the next year’s school for this student will be displayed in the second 
column of the Next Year Student Raw Data Report.   

 

1. Choose the level (Elementary Level, Middle School Level, or High School Level 

 

 

 

2. From the lower left side of the main screen select “Reports” from the Links Menu. Then click on 
the button labeled “Next School Student Raw Data.” 

    

 

 

 

 

 

 



3. The data displayed will show the Next Year Student Raw Data Report.  Users can use the 
information displayed or they can export the data to excel, using the summarized export option 
(seen below.) To export the data in the data set users will need to click on the ellipsis in the 
upper right corner of the data they are viewing.  
 

 
 

4. From the menu select Export then select the Summarized Data option before clicking on export.  
 

 
 

 

 

5. Once the data is exported users can open the excel download to view the data and use the 
filters to narrow down the search results.  After enabling editing, users can use the filters to 
narrow down to specific search results.  

Column B – Student’s Next Year School.   

Column C – Student’s next year’s grade level. 

Column D - Student’s current school. 

Column J - Student’s current grade.  

 


